ACCOUNTING FOR BUSINESS II

CHAPTER 2
Procedure for doing enteries in payroll software
When prompted by the operating system, and enter key is pressed, a menu will display on the screen with the following four options:

a. Technical Staff

b. Non-Technical staff

c. Exit from system

d. Return to Operating system

MAIN MENU



As the name itself shows option 1 deals with Technical staff, option 2 with non-technical staff.  Option 3 is given to exit from system and option 4 for return to the Operating System.

On entering option 2 non-technical staff program is executed which displays further options such as:

1. Enter a record

2. Edit menu

3. Delete a record

4. Add D. A.

5. Edit D. A. 

6. Monthly Report

7. Return to Main Menu

NON TECHNICAL STAFF








Let us get familiarized with these options one by one.

1.
ENTER A RECORD:-

First of all we have to enter the code of employee and check for existence. Then we have to enter valid date, after that we have to enter other informations such as name, designation, pays, allowances etc.

     2.
EDIT MENU

This option gives a further menu with 3 options such as 

(i) Edit permanent fields

(ii) Edit temporary fields

(iii) Return to non-technical staff menu

EDIT MENU




(I) With this option the edit program is executed.  In this we have to enter code of a employee & date (month) for which we want to edit the permanent fields such as name, designation, A/C no. of Bank & A/C no. of CPF which are fixed but we can edit these fields.

(II) With this option the edit program is executed.  In this we have to enter the code  of an employee & date (month) for which we want to edit the  temporary fields such as BP, PP, H.R.A, SP, IR, CPF-LOAN, I.T., Days Absent, Remarks.  These are the fields which we can change every month.

6. REPORT MENU:

With this option report program is executed which is a menu program which further displays a menu with 4 options which are explained below.
NON TECHNICAL STAFF REPORTS






(i) 
Monthly Report:

From there monthly printer program is executed.  In this it asks for the date (month) for which we w ant to prompt the report.  We can print the salary list of all the employees for a month with this program.

(ii)
Annual Report:

Form there annual report program is executed.  In this we have to enter the date from which and date upto which we print to print salary details of all the employees. We can print annual (yearly) report off all the employees.

(iii)
Annual report of an employee:

Form there one program is executed.  In this we have to give the code for the employee for which we want to print the report. Then    we have to enter the starting and ending date for which we want to print report we can print annual report of a particular employee.

7.
RETURN TO MAIN MENU:

With this option Main Menu is displayed.

Procedure for solving excise and taxation question:
I
Formula for calculating


Assessable value is = Cum duty Price - Permissible Deductions/ (1+rate of duty)

1. First of all we will enter price

2. Then make additions in the price like freight, advertisement exp.  Or any other expenses chargeable from the buyer.

3. Then make permission deductions from the total like trade discount, sales tax excise duty etc.

4. Then calculate assessable value by above given formula

5. On the assessable value we will calculate the  % of excise of duty mentioned

II
For calculating assessable value in case of self consumption or captive consumption

1. Formula for calculating assessable value is = cost of product as given by cost accountant + 15% of cost

2. Excise duty will be calculated on assessable value.

3. Sale tax will be calculated on total of (assessable value + excise duty)
7.
RETURN TO MAIN MENU:


When option 7 is entered Main Menu is displayed.

CHAPTER 3

ENTERING THE TRANSACTIONS IN TALLY –

	DATE
	TRANSACTION
	PROCESS FOR ENTRY IN TALLY

	Jan 1, 2007
	Prakash started business with cash Rs. 10,000
	· Go to “Voucher Entry” option of Gateway of Tally,

· Select “Journal” type voucher, select “Cash A/c “to Dr. it, enter amount Rs. 10,00,000 press enter,

· Now select “Capital A/c and enter amount Rs. 10,00,000 press enter, write narration and 

· Save the entry.

	Jan 2, 2007
	Purchased furniture for cash Rs. 70.000
	· Open Journal type voucher,

· Select “Furniture A/c” enter amount column, press enter,

· Then select “Cash A/c” to credit it enter amount Rs. 70,000 and press enter 

· Write narration and save the enter.

	Jan 3, 2007
	Paid Raja Bros. By cheques in full settlement of their account Rs. 17,800
	· Select Payment Voucher by pressing F5,

· Select Raja Brother A/c, enter amount Rs. 127,800, press enter,

· Now select Bank A/c, enter the amount Rs. 17,800 press enter, write narration and 

· Save the entry.

	Jan 4, 2007
	Sold goods to Venkat at list price and offered 10% Trade Discount Rs. 8,000
	· Select Sale voucher by pressing F8 button

· Select Debtors a/c named Venket, enter amount 7,200 press enter,
· Select Sales A/c to credit it, enter the description of the goods sold with their quantity and amount,

· Write narration and 

· Save the entry.

	Jan 5, 2007
	Sold goods to M/s Swami Rs. 14,000
	· Select Sales Voucher, 
· Select M/s Swami A/c (Debtor), enter amount Rs. 14,000, press enter,

· Select Sales A/c to credit it, enter amount Rs. 14,000,

· Write the narration and 

· Save the entry

	Jan 6, 2007
	Paid rent Rs. 4,000
	· Select Payment Voucher,
· Enter Rent A/c enter amount Rs. 4,000, press enter,

· Select Cash a/c and enter amount Rs. 14,000 press enter,

· Write the narration and 

· Save the entry.

	Jan 8, 2007
	Paid Commission Rs. 500
	· Select Payment Voucher,
· Select Commission A/c, enter amount Rs. 500 press enter,

· Select Cash a/c to credit it and enter amount Rs. 500

· Write narration and 

· Save the entry.

	Jan 9, 2007
	Opened account is State Bank of India and deposited Rs. 5,00,000
	· Select Journal Voucher,

· Select Bank A/c enter amount Rs. 5,00,000 press enter,

· Select Cash a/c, enter amount 5,00,000

· Write narration and 

· Save the entry.
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